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What to Think About Before You Start Shopping

Conference tables are one of the more complex office furniture purchases because there are so many variables
that matter simultaneously: room size, seating capacity, table shape, material, and how the space will be used.
A conference table that's the wrong size for its room or can't accommodate how your team actually meets will
create problems every day. Getting clear on a few things before you start browsing will save significant time
and prevent an expensive mistake.

Start with how you use your conference room. Is it a formal boardroom where executives meet clients? A
working room for internal team collaboration? A multi-use space that also handles presentations and training
sessions? The answers directly affect table shape, size, surface material, power and technology integration,
and configuration flexibility. A table that works for one use case may be completely wrong for another.
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Room Size and Seating Capacity: The Numbers You Need

The most important sizing rule for a conference table is the 36-inch rule: you need at least 36 inches between
the edge of the table and any wall or fixed obstruction. That's the minimum clearance for someone to pull a
chair out, sit down, and stand up without bumping into anything behind them. In practice, 48 inches feels much
more comfortable, especially in rooms that see active use throughout the day.

For calculating how many people a table seats, use 24 to 30 inches of table edge per person as your guideline.
A 96" (8-foot) table seats 8 to 10 people comfortably. A 144" (12-foot) table seats 12 to 14. A 216" (18-foot) table
seats up to 18 to 20. Standard table widths range from 42" to 54", with 48" being the most common for general
conference use — wide enough to create a sense of formality without making cross-table conversation feel
distant.

Here's a practical room-size-to-table guide: a 10'×14' room can accommodate a 48"×96" table. A 12'×16' room
can handle a 48"×120" (10-foot) table. A 14'×20' room is appropriate for a 48"×144" (12-foot) table. For
boardroom-scale tables at 18 to 20 feet, plan for at least an 18'×28' room.
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Table Shapes and When Each Works Best

Rectangular tables are the most common conference table shape and work well for structured meetings with a
clear head position — presentations, formal reviews, executive meetings. The linear seating arrangement
creates a natural hierarchy (presenter at the head) and allows all participants to see each other and any
presentation screen at the front.

Boat-shaped (racetrack) tables have ends that taper narrower and a wider middle, which gives the table a more
dynamic visual profile and improves sightlines for participants seated at the ends — they can see across the
table without the corners of a rectangle blocking their view. Boat-shaped tables are popular in boardrooms for
this reason.

Round tables work best for smaller groups of 4 to 8 people and meetings where equal participation is the goal.
There's no 'head of the table' on a round, which changes the meeting dynamic positively for collaborative
discussions. The limitation is that rounds don't scale well — a round table large enough for 12 people has a
7-foot diameter and requires a very large room. Square tables solve this for 4-person meetings in small rooms,
as they're more space-efficient than a round table of similar capacity.
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Material and Surface Quality for Conference Tables

Conference table tops are available in a range of materials, each with distinct trade-offs. High-pressure
laminate (HPL) is the most durable surface material for working conference tables — it resists scratches, is
nearly impervious to heat from coffee cups and laptops, cleans easily, and maintains its appearance under
heavy daily use. It's not the most prestigious look, but for tables that see 5+ meetings a day, it's the right
practical choice.

Wood veneer over MDF or plywood is the standard choice for boardrooms and executive conference rooms
where appearance matters. Veneer looks far more polished than laminate, provides a warm, professional feel,
and is available in premium finishes. The trade-offs: veneer surfaces are more sensitive to scratches, require
coasters to prevent ring marks, and should be wiped down with appropriate wood-surface cleaners. The
substrate quality matters — veneer over plywood is more stable in variable humidity conditions than veneer
over particleboard.

Glass tops are occasionally used in modern executive conference rooms — they're visually dramatic and feel
very premium, but they're heavy, can show fingerprints and smudges constantly, and are impractical for
hard-working meeting rooms. Tempered glass is required for safety. Stone veneer and solid stone tops are
extremely premium and extremely heavy — typically custom-order only.
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Power and Technology Integration

Modern conference tables are expected to support technology — and whether that's built in or retrofitted
matters. Conference tables used for presentations, video calls, and collaborative work benefit from integrated
power modules (outlets and USB ports flush-mounted in the table surface) and cable management grommets at
multiple positions. Without these, your meeting room will have cables running across the table to a wall outlet,
which looks sloppy and limits where participants can sit.

Built-in power modules are available as factory options on many commercial conference tables and can also be
retrofitted via surface-mount or grommet-mounted units. Typical conference table power modules include 2 to
4 power outlets and 2 to 4 USB-A or USB-C ports per unit; for a 12-person table, 3 to 4 modules spaced evenly
across the table provides good coverage.

For permanently installed AV systems — wall-mounted displays, ceiling microphones, conference cameras —
coordinate your table purchase with your AV installer. The cable run from the table to the AV system affects
whether you need a central cable management spine or perimeter routing, and some AV installations require
specific table configurations to work cleanly.
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Bases, Legs, and Support: Structural Considerations

Conference tables use one of several support systems. Pedestal bases (typically two pedestals positioned
under the table's length) are the most common for mid-size tables. They leave the under-table space clear for
leg room at all seating positions and allow the table to be reconfigured without moving fixed legs. Panel bases
run the full width of the table's short dimension and provide very stable support but can limit leg room at
end-of-table positions.

Fixed leg tables with four or more individual legs are common for conference tables designed to be moved or
reconfigured. The legs typically bolt into the table top and can be removed for relocation. For very long tables
(12 feet or more), additional center leg support is usually required to prevent surface flex — look for tables with
three or more support points for tables over 10 feet.

Modular conference tables — built from 2 or more sections that bolt together — allow flexibility in room
configuration and are easier to move than a single monolithic top. For rooms that sometimes function as training
or presentation spaces, modular tables that break apart can be reconfigured against the walls to create
open-floor presentation space. This versatility adds value to multi-use conference rooms.
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Common Buying Mistakes in the Conference Table Category

The most common and most expensive mistake is buying a table that's too large for the room. This happens
because buyers focus on maximizing seating capacity rather than ensuring livable clearance around the table. A
12-foot table that fits the room dimensions but leaves only 24" behind the chairs creates a claustrophobic
meeting environment. People unconsciously avoid meeting rooms that feel cramped. Use the 36" minimum
clearance rule as a hard constraint, not a guideline.

The second common mistake is ignoring the delivery access. Conference tables over 8 feet typically can't be
moved through a standard 36" doorway in assembled form. Verify the largest assembled dimension of any table
you're considering and measure the door and hallway clearance of your delivery path. Modular tables that
assemble in the room are one solution; some single-piece tables have a narrow dimension that passes through
standard doors. Don't discover this on delivery day.

Finally, overlooking the chair clearance when accounting for conference chairs is a frequent error. Conference
chairs at the table typically add 24" to 36" behind the table edge when pulled out. Factor the chairs' depth into
your clearance calculation — the table's footprint and the chairs' swept footprint together determine whether
the room works.
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Find Your Conference Table at FindOfficeFurniture.com

Conference tables are a significant investment in your company's professional environment. At
FindOfficeFurniture.com, we carry a wide range of conference tables across all sizes, shapes, and price points
— from practical laminate working tables to executive boardroom sets. Our team can help you calculate the
right size for your room, identify power integration options, and plan for delivery and assembly. Call us at
888-719-4960 — we're real people who know conference furniture and can give you straight answers.

Ready to find the right furniture? | www.FindOfficeFurniture.com | 888-719-4960 | Free Shipping · Expert Guidance · Satisfaction
Guaranteed
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