ceFurniture.com 888-719-4960 Top 10 Questions

Bookcases & Shelving

Q1. What's the difference between a bookcase and an open shelving unit?

A: A bookcase is typically a freestanding unit with a back panel, designed for book and binder storage in office
and home environments. Open shelving units often have no back panel and are designed for heavier-duty or
warehouse-style storage. In an office context, the terms are used interchangeably, but bookcases tend to be
more furniture-grade (wood grain finish, decorative details) while open shelving tends to be more utilitarian
(steel, wire, or industrial). For executive offices and conference rooms, furniture-grade bookcases are the right
choice. For supply rooms and back-office storage, open metal shelving is more appropriate.

Q2. What are the standard bookcase dimensions?

A: Height: 36", 48", 60", 66", and 72" (sometimes 84" or floor-to-ceiling). Width: 30", 36", and 42" are most
common. Depth: 12" (standard for books) and 15-16" (standard for binders and deeper items). The 72"H x
36"W x 12"D bookcase is the most common all-purpose office bookcase. For binders, 15-16" depth is
important — standard binders are 11" deep and need 12-13" of shelf depth to sit flat. Measure the primary
items to be stored before specifying depth.

Q3. What is the standard shelf spacing for a bookcase?

A: Standard shelf spacing in most commercial bookcases is 9"-12" between shelves — designed for standard
book height. Adjustable shelving (shelves that can be repositioned in 1-2" increments) is far more versatile
than fixed shelves. Adjustable shelves allow you to accommodate binders (10"+), large format books (12"+),
or small paperbacks (7-8"). Always specify adjustable shelf models for office bookcases — you'll change what
you store over time, and adjustable shelves accommodate that change without buying a new unit.

Q4. What's the shelf weight capacity | need?

A: Standard commercial bookcase shelves support 50-100 Ibs per shelf. For heavy loads — paper, binders
packed full, or heavy books — look for shelves rated 100+ Ibs. Open metal shelving units for industrial or
supply room use can be rated for 400-800 Ibs per shelf. The weight rating is typically labeled per shelf, not per
unit. Calculate your actual shelf load: a standard 36" shelf loaded with binders weighs approximately 40-60 Ibs
fully loaded. Most commercial bookcases handle this easily; verify if you're loading heavy paper stock or
medical records binders.

Q5. Should I wall-anchor a bookcase?

A: Yes, for any bookcase taller than 42". An unanchored tall bookcase is a tip hazard, particularly when a heavy
top shelf is loaded with binders or books. Tip-forward risk increases when a child climbs the lower shelves or
when a bottom drawer is opened while upper shelves are loaded. Most commercial bookcases include anti-tip
hardware for wall anchoring. Use it. In earthquake-prone areas, wall anchoring of all tall furniture is strongly
recommended. OSHA and most building codes also require tip restraint for tall storage units in commercial
environments.

www. FindOfficeFurniture.com Page 1 of 2 888-719-4960



ceFurniture.com 888-719-4960 Top 10 Questions

Bookcases & Shelving

Q6. What's the difference between laminate, veneer, and solid wood for office bookcases?

A: Laminate bookcases have a melamine or high-pressure laminate surface over MFC or MDF — they're
durable, affordable, come in many colors, and resist scratching. They're standard for most commercial office
environments. Veneer bookcases have a thin real wood layer over substrate — they look like solid wood,
provide a premium appearance, and are appropriate for executive offices and boardrooms. Solid wood
bookcases are largely a residential category — they're expensive, heavy, and harder to maintain at
commercial scale. For most offices, laminate is the practical choice; for executive environments, veneer is
appropriate.

Q7. How do I calculate how many bookshelves | need?

A: Count the linear footage of items to be stored. For a standard 36" shelf, each shelf provides approximately 3
linear feet of storage. A 5-shelf bookcase provides 15 linear feet. For a collection of 100 standard binders
(each ~2" wide), you need 200" / 12 = approximately 17 linear feet = 6 shelves (about 1.5 standard 5-shelf
bookcases). Always buy 20% more than your current need — shelves fill up predictably. The most common
mistake: buying exactly the right amount for current inventory and having nowhere to put the next batch.

Q8. Can | get glass-door bookcases for a professional look?

A: Yes. Glass-door bookcases (with framed glass panels or frameless glass doors) add a sophisticated look to
executive offices and library/conference rooms. Practical benefits: keeps dust off books and materials,
provides a contained, organized appearance, and protects documents from casual handling. Trade-offs:
slightly more expensive, doors add functional friction (you have to open them to access items), and glass can
become fingerprinted. For executive offices and formal environments, glass-door units elevate the look
significantly. For supply rooms and working storage, skip the glass.

Q9. What is a lateral storage credenza and when is it better than a bookcase?

A: A lateral storage credenza is a low, wide unit (typically 29-36" tall x 60-72" wide) with doors and internal
shelving or filing. It sits under windows or along walls and provides substantial storage without the height of a
bookcase. Practical advantages: serves as a work surface on top, storage inside, and filing in lateral file
drawers if included. It's the most versatile single piece of executive office furniture available. For offices where
wall height is limited or where you want to preserve sightlines, a credenza plus a smaller bookcase above it is
often better than a full-height bookcase alone.

Q10. How do | organize a bookcase for a professional appearance?

A: Organization principles: group items by category and use frequency (frequent-access items at eye level,
archive items higher or lower). Use consistent containers — matching binder colors or boxfile colors in one
area. Don't overcrowd shelves — leave 2-3" of breathing room per shelf rather than stuffing every inch. Add
decorative objects (plants, small framed items) sparingly to break up solid rows of binders — this looks
intentional rather than institutional. Books and binders spine-facing outward with visible labels make the whole
unit look organized immediately.
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