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A 12-person conference room is where "meeting room" becomes "boardroom." The table is large, the chairs are
substantial, and getting the proportions wrong is immediately obvious to everyone who walks in. Too-small
table? People feel cramped. Too-large table for the room? The chairs brush the walls. Here's how to hit the
sweet spot for a 12-seat setup that looks and functions like a real boardroom.

What You're Working With

A 12-person conference room needs a minimum of 14'x18' (252 sq ft) for the table alone to fit with
ADA-compliant clearances. More comfortable configurations run 16'x20' (320 sq ft) to 18'x22' (396 sq ft).

* Minimum room for 12: 14'x18' — fits a 120"x48" table with 36" wall clearance on all sides
* Standard boardroom for 12: 16'x20' — fits a 144"x48" table with comfortable 42"+ clearances

» Spacious boardroom for 12: 18'x22' — room for a credenza, side seating, and AV wall with projector

The key measurement: each person needs 24"-27" of table length minimum. For 12 people with 2 at each
end and 5 per side, a 120"-144" table length is required.

Table Size Side Clearance End Clearance

14'x18' (168"x216") 120"x48" 60" each side 48" each end
16'x20' (192"x240") 144"x48" 72" each side 48" each end
18'x22' (216"x264") 144"x48" + credenza 84" each side 60" each end

The Best Layout

The standout setup for a 12-person boardroom in a 16'x20' room: a 144" x48" racetrack-edge conference
table centered in the room, paired with 12 high-back upholstered conference chairs.

Top Pick: 144"x48" Racetrack Table + 12 Executive Conference Chairs

» 144" x48" racetrack (rounded-end) table centered in a 192"x240" room — side clearance: (192" - 48") /
2 =72" end clearance: (240" — 144") | 2 = 48"

» Seating arrangement: 5 chairs per long side + 1 per rounded end = 12 total; 27" per person on the long
side (5 x 27" = 135" — fits on a 144" table with 4.5" to spare at each end chair)

» High-back upholstered conference chairs, 25"x24", with casters, upholstered back and seat —
premium presentation appropriate for a boardroom

¢ In-table power/data: specify tables with integrated power modules at each seat position or at 48" intervals
— 3—4 modules per side for a 12-seat table

« AV wall (short end): 80"-90" flat panel display or dual 65" panels side-by-side for large boardroom;
mount at 50"-54" panel center; supplemental ceiling-mounted projector for presentations to full room
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« Optional: 60"x20" credenza on the opposite short end wall for beverage service and storage

Conference table 144"x48" Centered in room
Conference chairs x12 25"x24" each 5 per long side + 1 per end
AV display 80"-90" Short end wall, centered, 50"-54"

center height

Credenza (optional) 60"x20" Opposite short end wall

Don't Forget These Clearances

* ADA accessible pathway — 36" minimum on all sides: In the 16'x20' configuration, side clearances hit
72" — double the requirement. End clearances at 48" also exceed the minimum. Full ADA compliance
without special planning.

e Chair rollback zone — 30"-32": High-back conference chairs with arms extend 24"-26" from table edge
when occupied. Add 30"-32" rollback = 54"-58" from table edge to wall required on the long sides. With 72"
available, there's 14"-18" margin — comfortable.

* ADA 60" turning circle: The end zone (48" table clearance x 192" room width) offers an area of 48"x192"
— a 60" turning circle fits multiple times.

* AV viewing distance: For an 80"-90" display, optimal viewing distance is 10'-16". The far end of a 144"
table sits 144" + 48" (table-to-wall) = 192" (16") from the display wall — at the ideal far edge of comfortable
viewing distance for an 80" panel.

« Door clearance zone: Large conference rooms often have double doors. Mark both door arcs and ensure
no chair at the nearest table end sits within the swing zone when pushed back. Minimum 48" from door wall
to nearest table end is recommended.

Other Ways to Set It Up

Option 1: Modular Table System — Reconfigurable for Multiple Uses

A modular conference table built from individual 30"x60" sections gives you flexibility to reconfigure for different
meeting formats. Six sections joined end-to-end = 180" x 30" — narrower than a standard boardroom table but
workable for 12 if you add width extensions (available on most modular systems). The advantage: push
sections to the walls for a standing-only event, or break into smaller 60"x60" clusters for working sessions.

Option 2: Oval Table — Softer Boardroom Aesthetic

A 144"x54" oval table seats 12 comfortably with slightly more width than a racetrack, creating a more expansive
feel. The wider center (54" vs. 48") makes across-table conversation slightly harder but improves document
sharing. Works beautifully in an 18'x22' room where the extra side clearance (84" per side) makes the oval
proportions look intentional rather than crowded.
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Option 3: U-Shape Configuration — Training/Workshop Format

For a 12-person room that needs to function as both a conference room and a workshop space, a U-shape
made from three 30"x72" tables seats 12 (4 per outer side + 4 on the back wall). The open U interior gives a
presenter space to walk among participants. This format requires a larger room (minimum 16'x20") to maintain
36" clearances on all outer sides of the U.

Your Shopping List

« 144" x48" racetrack conference table, laminate or veneer top, modesty panel, leveling glides —
$1,200-%$4,500

e High-back conference chairs x12 (25"x24"), upholstered seat and back, casters — $150-$550 each
* In-table power/data modules, 6-8 modules for 12-seat table — $60-$180 per module

» 80"-90" flat panel display, commercial-grade — $800—-$3,000

* AV wall-mount bracket for 80"—90" display — $80-$300

» Optional: 60"x20" credenza, laminate, 2-door — $350-$950

Estimated complete 12-person boardroom: $3,550-$12,000+ depending on table quality and AV
investment. Our team at 888-719-4960 can recommend matched table-and-chair packages.

Mistakes That Cost You

* Buying a too-narrow table: A 36"-40" wide conference table forces people to lean in to share documents
across the table. For 12 people in a formal boardroom setting, 48"-54" width is the standard — it allows
document sharing without leaning and looks proportionally correct in a larger room.

e Miscounting chairs per side: Many buyers think "12 chairs = 6 per side." For a 144" table, 6 chairs per
side at 24" each = 144" — no gap between chairs. Use 5 per side + 1 per end to give each person 27" of
space and a natural head-of-table position.

* No credenza for beverage service: In a 12-person boardroom, beverages and materials inevitably end
up on the table, cluttering meeting dynamics. A credenza on the opposite end wall resolves this cleanly.

e Ignoring delivery method for large tables: A 144" table top typically ships in two 72" sections and joins
on-site. Some do ship as a single piece. Confirm shipping method and assembly requirements before
purchase — multi-piece tops also require knowing how the joint is finished.

e Under-sizing the AV display: For a 12-person table, an 80" display shows content viewable from the far
end (16"). A 65" display creates strain for anyone seated beyond 10'. Don't under-invest in the display for a
boardroom-size room.

Quick Checklist

 Confirmed room dimensions — minimum 14'x18', ideally 16'x20' or larger
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e Table size: 120"-144" long x 48"-54" wide for 12 people

« Verified 36"+ ADA clearance on all four sides of the table

e Confirmed 30"+ chair rollback on long sides

* AV display sized for room depth (80"+ for 144" table)

» Power/data modules specified at ordering time

» Credenza on end wall for beverage and materials service

« Confirmed table ships in joinable sections — joint finish acceptable
e Door swing arc clear from nearest table end (48"+ from door wall)

Build Your Boardroom Right

FindOfficeFurniture.com stocks conference tables from 60" to 20'+ and matching chair sets to go with them —
all at the guaranteed lowest price with free shipping and a free lifetime warranty.

Ready to find the right furniture?
www.FindOfficeFurniture.com | 888-719-4960 | Free Shipping - Expert Guidance
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